HOP House of Professionals

House of Professionals

2 DAYS WORKSHOP
FAST TRACK LEARNING

Advanced
Microsoft

Excel

To learn Financial & Non Financial Tools and Techniques

The objective of the workshop is to train and enhance your skills to use advanced features of Excel, including
advance charts and tables, advance functions, calculations and formulas, conditional formatting and
graphing tools. By learning excel techniques you will able to manage professional issues in an effective
manner. The details of the workshop are as under

Dates 06 & 07 October, 2018 (Saturday & Sunday)

Time From 09:30am to 05:30pm

Venue L- 4, Johar Town, near Emporium Mall, Lahore

Investment Rs. 8,000/- Per Participant (Including Video Lectures CD)

Course Outline See attachment

WHO SHOULD ATTEND Managers, Professionals and Students

COURSE LEADER

The course leader has more than 15 years diversified industry exposure and have strong command on
Data Analysis, Dashboard Reporting, Excel Spreadsheet Techniques, Advanced Charting Techniques and

Advanced Reports Development.

For Registration Contact :
Ph: 0300-0448585, 0301-8447711, 042-35455361-3 | E-mail: info@hop.com.pk




House of Professionals

WORKSHOP COURSE CONTENT

Summarizing Data using Formulas

e Define Names to Cell & Ranges using in Formulas
¢ Building Formulas containing Relative, Absolute and Mixed
e Working Various Financial Functions

Condensing and Refine Data with Pivot Table and Charts

Analysing Data by Creating Dynamic Pivot Reports
Power Pivot Table, Key Performance Indicators (KPIs)
Solver Test, Anova Table, T Test, Test, Chi-Square Analysis.
Create Historgram, Grouping Numeric Values
Create Relationship Between More than Two Pivot Tables
DAX Formulas
Consolidate Multiple Data Ranges & Using Pivot Consolidation
Turn Bad Data into Good Data through Pivot Table
Integrating Macros with Pivot Table
Understanding Pivot Charts

Creating Interactive Data Reports with Excel Charts
e Understanding Chart’'s Fundamental
e Working with Excel Built in Charts

e Native Charts in Data Analysis
e Creating eye catching dynamic & Interactive Charts

Automating Your Work using Macros

e Undstanding VBA Environment

e VLOOKUP/HLOOKUP, Index and Match, VLOOKUP with Picture,
VLOOKUP 2nd Value, VLOOKUP Indirect

e Macro for Data Append Below, Printing of Vouchers, Salary
Slips, Synchronize Pivot Tables

e Creating User Defined Functions i.e. Salary Tax Calculator,
SpellNumber, Mobile Allowances etc.
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WORKSHOP COURSE CONTENT

Scrutinizing Data Anomalies with Conditional Tests:

e Highlight Data using Conditional Logic
e Understanding New Conditional Formatting Features
e Using Form Control with Conditional Formatting

Advance Sorting Techniques & Subtolling

e Complex Sorting by Horizontal & Vertical
e Sort by A-Z, Z-A,
e Sort by Color and Custom List

Consolidate and Process Multi Dimensional Worksheets

e Data Consolidation by Range & By Category
e Data Consolidation using 3D Formulas

Excel Database Operations & Management

e Working with Tables & Understand Table Features
e Data Extraction using Advanced Filter Techniques
e Complex Calculation using Database Formulas

e Data Integrity using Data Validation Tools

e Working with Form Tools

Optmizing Solution with “What-if Analysis”

¢ Building Investment Models using Data Table

e Determining Profits with Goal Seek, Data Table and
Scenario Manager

e Building Scenario Reports
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